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Friday, 26th July 2022
Dear Parents/Carers, 
Re: Parental Request for Leave of Absence
 
Following a recent review by myself and the Governing body, there has been a noticeable increase in absences from the school over this last academic year.  If this trend were to continue, not only would this effect the learning and attainment of the children, but also mean the school and children would not meet minimum national requirements for attendance. I appreciate that, for many, cancelled holidays during the Covid-19 pandemic has meant unavoidable holidays this year, however moving forward both myself and the Governing Body will have to consider whether to pass holiday requests on to the local authority for investigation and possible fine. 

The local authority can issue fines of £60 per parent, per child if there is evidence to suggest that parents are not doing enough to ensure that their child is receiving a full education. This would include circumstances whereby a child is taken out of school for more than one occasion, for reasons other than explained illness. This is not money which the school would retain.
 
DFE details that: 
 
· The Government’s target for attendance is 96% 
· A pupil who is authorised to take ten days holiday during one whole academic year will attain only 94.7% attendance. 
· Children can often be ill, this, together with time off school for a holiday in term time, can reduce a child’s attendance to below 90%. This is the governments ‘persistent absentee’ threshold. Any child with attendance below 90% is highly likely to trigger involvement with Education Welfare. 
· There is a proven link between the amount of absence from school and the results/ qualifications a pupil achieves. 
· Every lesson matters - children who have time off school find it difficult to catch up and do well at school. 
 
Should a schools total attendance for a year be below 96%, the school will be investigated as to its management of attendance and impact on learning (to put this into context our current attendance data for this academic year is 94.8%.)
 
Most of the attendance issues relate to in term time holidays, rather than unavoidable sickness.  The school has always taken a view of supporting the whole child and the family unit, but this must also take into consideration a number of factors :- 
 
· The amount of time requested 
· Age of the pupil 
· The pupil’s general absence/ attendance record 
· Proximity to SATS/ examinations 
· The pupil’s ability to catch up work 
· The pupil’s educational needs/ attainment compared to general welfare of the child 
· Circumstances of the leave 
· Purpose of the leave 
· Previous requests for leave 
· Frequency of the activity 
 
In planning holiday’s the school provides the next years holiday well in advance, and we also have an extended two week October half term (two weeks), to support cheaper flights, another option for parents, and to support those in the agricultural community who struggle to have family holidays during the summer months. 
  
National Policy / Guidelines 
 
Term times are for education, this is the priority. Children and families have 175 days off school each year to spend time together, including weekends and school holidays. 
 
 The Education (pupil registration) (England) (amendment) regulations 2013, which came into force on 1 September 2013, removed references to family holidays and extended leave as well as the notional threshold of ten school days. 
 
The amendments made clear that Headteacher’s may not grant any authorised leave of absence during term time unless ‘exceptional circumstances’ exist. 
 
[bookmark: _GoBack]The regulations also states that Headteacher’s should determine the number of school days a child can be away from school if leave is granted for ‘exceptional circumstances’.  
 
· If an event can reasonably be scheduled outside of term time then it would not be normal to authorise absence. 
· Absence during term time for holidays is therefore not considered an exceptional circumstance.  
· Absences to visit family members are also not normally granted during term time if they could be scheduled for holiday periods or outside school hours. Children may however need time to visit seriously ill relatives. 
· Absence for a bereavement of a close family member is usually considered an exceptional circumstance but for the funeral service only, not extended leave. 
· Absences for important religious observances are often taken into account but only for the ceremony and travelling time, not extended leave. This is intended for one off situations rather than regular or recurring events.  
· The needs of the families of service personnel may be taken into account if they are returning from long operational tours that prevent contact during scheduled holiday time.  
· Similarly, circumstances relating to other professions that parents are employed in may be considered should it be proven they prevent contact during scheduled holiday time. 
· The academy has a duty to make reasonable adjustments for students with special educational needs or disabilities. 
· Families may need time together to recover from trauma or crisis. 
· It is acceptable to take a pupil’s previous record of attendance into account when making decisions. 
 
The above examples provided are illustrative rather than exhaustive. The fundamental principles for defining ‘exceptional’ are rare, significant, unavoidable and short. By 'unavoidable' we mean an event that could not reasonably be scheduled at another time.  
 
We would therefore ask for your support by ensuring all requests for leave of absence in term time are made only in ‘exceptional circumstances’.  
 
Should you require a Leave of Absence 
 
1. An application is to be made in advance to the Headteacher by a person with parental responsibility for the child and with whom the child normally resides (ideally two weeks prior). 
2. The Headteacher will consider whether the Leave of Absence should be granted due to the ‘exceptional circumstances’ relating to that application. 
3. The Headteacher will reply with a letter specifying whether the absence is authorised or reasons otherwise in the eldest child’s bag and a text will be sent to say that a letter is in the bag. 
 
I hope this helps in clarifying the schools policy to meet Government legislation, protection of children and support of the family unit. I look forward to your continued support.

Yours sincerely,
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Headteacher
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East Ravendale Church of England Primary School

Headfteacher: Miss Ann-Marie Wilson

Email: office@eastravendale.co.uk Tel: 01472 825999
East Ravendale, Grimsby, North East Lincolnshire, DN37 ORX
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